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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI
[{enb TUCIUIUIMHBI — COPMUPOBATH Y 00YJAIOIIETOCS MIPEICTABICHHS 00 HCTOPUH Pa3BUTHUS U
poJin fOKYMEHTAIUHU, O6€CHC‘II/IB8.IOHICI7I COIMAJIBHBIC ITpaBa rpaxjaad B COBpEMCHHOM
oOl1ecTBe.
3amaun JUCIUIUINHbI
- IPOAHAIM3UPOBATH IIOHATUE COLUAIIBHO-IIPABOBOM JIOKYMEHTALINH;
- IIPOBECTHU KJ'IaCCI/I(bI/IKaI_II/IIO JOKYMECHTAlIMU B COOTBETCTBUHN COLIMAJIbBHBIMU IIpaBaMU I'paKJIaH;
- IPOCJIEIUTH UCTOPUIO PA3BUTHS COLIUAIILHO-IIPABOBOM IOKYMEHTALIHH;
- W3Y4YUTh HOPMATHBHO-TIPABOBYIO 0a3y, YCTAHABJIMBAIOIIYID TpPEOOBaHUS K COCTaBy M
COACPIKAHNIO NOKYMCHTAIlUU, OGGCHG‘II/IBaIOIL[eﬁ COIMAJIBHBIC IIpaBa rpaxaaH B COBPCMCHHOM
o01ecTBe.

1.2 TlepeuyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00y4eHUsI 110 JUCUHUIIHHE,
COOTHECEHHBIX C MHHAMKATOPAMM IOCTH/KEHUsSI KOMIIeTeH M

KoMmnerennus NuaukaTopbl KOMIeTeHIM A Pe3yabTarhl 00yueHust
(xom u (K0 1 HAUMEHOBAHUE)

HAaMCHOBAHHE)
TIK-3. Cnocoben ITK-3 .1. Ipumensier 3HaHus 0 3namu: knaccugpuxayuio u 6u00801U
OCYICCTBILATE KJIacCU(UKAIIUU U BUZOBOM COCTaBE COCMae pasiuiHbly cucmem
MAOKYMCHTAIIHOHHOC Pa3IHYHBIX CHCTEM TOKYMEHTAIIUH B OoKymeHmayuu
obecrieyeHue [IPOLECCE TOKYMEHTHPOBAHHS Ymemo: npumensme meopemuuecxue
JIEATEIBHOCTH JIeSATEIIHOCTH OpraHU3aLHil SHAHUSL NPU pabome ¢ pa3iudHbIMU

OpraHu3aluil pa3Iu4HbIX
(hopM COOCTBEHHOCTH,
rocy1apCTBEHHBIX

cucmemamu ()OKymeHmauuu
Braoemvw: nagvikamu ucnonb306anus
pasiudrblx 61008 ()OKyMeHI’I’lOG u cucmem

Ppa3IHIHBIX (OPM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OPTaHOB M OPTaHOB
MECTHOT'O CaMOYIIPABIICHHUS

OpraHoOB U OPraHOB
MECTHOI'O
CaMOYIIPpABJICHU

OoKymMeHmayuu 051 obecneyerus
0esmenbHOCIU OP2AHUAYUT PASTUYHBIX
@opm cobcmeennocmu, 20cy0apcmeeHHbIx
Op2aHO8 U OP2AHO8 MECTNHO20
camoynpasieHus

I1K-3.2. Ocymecrrnser
JOKYMEHTAI[HOHHOE oOecreueHne
JeATETEHOCTH OpraHu3alui
Ppa3IHIHBIX (OPM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpraHax M OpraHax
MECTHOT'O CaMOYIIPABIICHHUS

3nameb: HopmamueHvie mpebo8anusl K
OOKYMEHMAYUOHHOMY 0becneyenuio
0eslmenbHOCIU 0P2AHU3AYUT PASIUYHBIX
@opm cobcmeennocmu, 20Cy0apcmeeHHbIX
OpP2aHax u opeaHax MecmHo2o
camoynpaeienust

Ymems: npumensimo snanue HopmMamueHo-
npasosol 6asvl NPU OCYUeCmeieHuU
OOKYMEHMAYUOHHO20 0Oecneyerus
OesimeNlbHOCMU OP2AHUSAYUT PAZTIUYHBIX
gopm cobcmeennocmu, 20cy0apcmeeHHbIx
Op2anax u Opeanax MecmHo2o
camoynpaesienust

Brademvw: nasvlkamu évisenenus cocmaéd
O00KYMEHmMO8, 00eCcneyu8aouux
PA3IUYHbLE NPOYECChL

[IK-3.3. PaboTaet ¢ pa3inaHBIMHA
CUCTEMaMU TOKYMEHTAIUNU

3namv: ocobennocmu pabomoi ¢
PA3IUYHbIMU cCUCmeMa OOKYMeHmayuu
Ymemo: pabomamo ¢ pasnuunvimu
cucmemamu QOKyMeHmayuu
Bnaoemy: nasvikamu
COBEPUIEHCMBOBAHUIO PAOOMbL C
OOKYMeHmMamu, 00ecneuugaruumu
PA3UYHBIE NPOYECCHL
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1.3 MecTo TMCUMILIUHBI B CTPYKTYP€E OCHOBHOM 00pa3oBaTebHOM

NMPOrpaMMblI
Hucuurumaa (Moaynb) «JlokyMeHTHpOBaHHE HHMOPMAIMH  COIUAIBLHO-TIPABOBOTO

XapakTepa» OTHOCUTCS K 4acTH, (POpMHpPYyEeMOH ydacTHUKaMU 0Opa3oBaTENIbHBIX OTHOIICHHIA,
0JI0Ka TUCHIMIUIMH y4eOHOTO TIIaHa.

Jlst OCBOCHMSI JTUCHUILIMHBI (MOJIyJisI) HEOOXOIWMBI 3HAHUS, YMEHHUS W BJIQJICHHS,
c(OpMHUPOBAHHBIE B XOJI€ U3YUYCHHSI CICAYIONMX TUCIHHUIUIMH: «OCHOBBI POCCUHCKOTO TIPaBay,
«JlOKyMEHTOBEICHUEY.

B pesynbprate OCBOCHHSI AUCHUIUIMHBI (MOIYJisI) (GOPMUPYIOTCS 3HAHUSA, YMEHUS H
BIIQZICHUSI, HEOOXOAUMBIC TSI M3YyYCHHs CICAYIONIUX IUCHMUILUIMH W TPOXOXKICHHUS IMPAKTHK:
«ApxuBoBenenue», «locymapcTBeHHbIC, MYHHIIMIIAIBLHBIE ¥ BEJOMCTBEHHBIC apXHUBBD»,

«Opranusanus paboTbl ¢ 00paleHUIMU FPaXaAAH».

2 CTpyKTypa THCHUIIHHBI

OO61mas TpyA0eMKOCTh AUCHHUIUINHBI COCTaBIseT 2 3.€., /2 4.

CTpyKTypa JUCHUIIMHBI JJI51 04YHOI (popMBbI 00yUeHUs

O0beM IUCUUIUIMHBI B (JOpME KOHTAKTHOM pabOoThl 00yYaroIIUXCs C MEAArorHuecKUMH
paboOTHUKAMU U (WJIM) JIMLAMU, IPUBJIEKAEMBIMU K peanu3alii 00pa30BaTeIbHOM IpOrpaMmMbl Ha
UHBIX YCIOBUSIX, IPU MTPOBEACHUH YUEOHBIX 3aHATHUI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexun 16
2 Cemunapsl/mabopaTopHbie pabOTHI 24
Bceero: 40

O0beM TUCHUIIIMHBL B (popMe caMOCTOATENbHON pabOThl 00YYAIONINXCS COCTABIsAET 32
aKaJIEMUICCKIX JacOB.

CTpyKTypa JTUCHUIIMHBI 1JIsl 04YHO-3204HOI (hOpPMBI 00yUeHUsI

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW PaOOTHI OOYYAIOMIUXCS C TMeJaroru4ecKuMu
paboTHUKaMU 1 (WIJIK) TUI[AMH, TPUBJIEKAEMBIMH K pealin3aiuu 00pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCIIOBHSX, TPU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
2 Jlexun 16
2 Cemunapbl/1abopaTopHblie pabOThI 20
Bceero: 36
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O0BeM AUCIUIUTHHBI B (POpME CaMOCTOATEIIbLHON PaboThl 00YYaIOIIMXCS COCTABIsAET 72

aKaICMHUYCCKUX YaCOB.

CTpyKTypa JUCHUIIMHBI VIS 3204HOi ()OpMBbI 00yUeHH sl

O0beM TUCIUIUIMHEI B ()OpME KOHTAKTHOW PaOOThI OOYYAIOMIMXCS C MEAaroru4ecKuMHU

paboTHUKaMU U (WJIK) TUI[AMH, TPUBJIEKAEMBIMH K pealin3alii 00pa3oBaTeIbHON MPOrpaMMBbl Ha

MHBIX YCIIOBMSIX, IIPY IPOBEACHUM YUEOHBIX 3aHATUMI!

Cemectp | Tum yueOHBIX 3aHATUI KomnnuectBo
4acoB
Jlexumn 8
CemuHapbl/1a00paTOpHBIE PAOOTHI 8
Bcero: 16

O0BeM TUCIUIUTHHBI B (POPME CaMOCTOATEIbHON PaboThl 00YYAIIIMXCS COCTaBIsAET 56

AaKaICMHUYCCKUX 4YaCoOB.

3 Coaepxanue THCHMILTHHBI

HaumenoBaHue pasjaesa
AUCHMILINHBI

Conep:xanue

JIOKyMEHTUPOBAHUE POCCUHCKOTO
IpakJJaHCTBA

ITonsTne rpaxxnancrsa. Mcropus
JIOKYMEHTHPOBAHUs IPaXKAaHCTBA. Bupl
JIOKYMEHTOB, IIOATBEPKAAIOIIUX I'PaKIaHCTBO,
JIBOITHOE T'PakIaHCTBO, N3MEHEHHE U IIPEKPALlCHHAE
IPaKIAHCTBA, BUJI HA )KUTEJIbCTBO.
JIOKYMEHTUPOBAaHUE CBEACHUN O MECTE KHUTEIbCTBA

JIOKyMEHTUPOBaHHUE aKTOB
IPAXKJAHCKOT'O COCTOSTHUSA

[TpaBo Ha ML, TTOJT KOTOPHIM IPUOOPETAIOTCS
OCYILECTBIIAIOTCS IIPaBa, U €r0 perucTpaLus.
Hcropust BeaeHUs 3aucei akToB IPaXkIaHCKOTO
cocrogHus. Merpuueckue kHuru. ['ocynapcrseHHas
pPEruCTpanysl AKTOB IT'PAXKIAHCKOI'O COCTOSTHUS.
CBuzeTeNnbCTBAa O PErMCTPALMU AKTOB
I'PAKJTAHCKOT'O COCTOSIHUS U UX PA3HOBUIHOCTH.

JloKkyMeHTHpOBaHNE
MPaBOCIIOCOOHOCTH 1
JIeecrocOOHOCTHU TpakKIaH

[ToHsiTHE TPAaBOCIOCOOHOCTH U JIEECTIOCOOHOCTH
rpaxzaad. cTopusi JOKyMEHTUPOBaHUE ONEKU U
MOTIEYUTENNbCTBA. TpeOOBaHUS COBPEMEHHOTO
3aKOHOJATEIbCTBA K JOKYMEHTHPOBAHHUIO ONEKHU U
IIOIIEYUTENILCTBA.

JIoKyMeHTUpOBaHUE TIpaBa YaCTHOMN
COOCTBEHHOCTH U HACJIEHOBAHUA

[TonsTue npasa cooctBeHHOCTH. M cTopus
JIOKYMEHTHPOBAHMUSI ITpaBa COOCTBEHHOCTH.
I'ocynapcTBeHHas peructpanus npasa
CcOOCTBEHHOCTH Ha HEIBKUMOCTh. CBHUIETENHCTBO
0 IIpaBe COOCTBEHHOCTHU M €r0 Pa3HOBUIHOCTH.
JlokyMeHTHpOBaHNE MPOLEAYPbI HACIIEIOBAHUS
MMYILECTBA. 3aBEHIAHUE.

JlokymMeHTHpOBaHHUE IpaBa Ha
o0Opa3oBaHue U TPy

Uctopus pa3BUTHS U COBPEMEHHBIE BUIbI
JIOKYMEHTOB, MOJATBEPKAAIOIINX 00pa3oBaHue U
kBaTHuKauio. JIOKyMEeHTBI, TOATBEPIKIAIOIINE
TPYAOBYIO JEATEILHOCTh IPAXKJIAH.
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6 | JokyMeHTHpOBaHHE IIpaBa Ha
OXpaHy 370POBbS 1 MEAUIIMHCKYIO
MIOMOIITb

Hcropust pa3BUTHS CUCTEMBI JOKYMEHTALUHY,
COINPOBOKAAIOIIEH OXpaHy 30POBbs HACCIICHUS.
JIOKyMEHTUPOBAHHE MEAULIMHCKOW SKCIIEPTU3BI U
MEIMIIMHCKOTO OCBUIECTEIbCTBOBAHUS.
[TepcoHnpUIMPOBaHHBIN yUeT MPH OCYIIECTBICHUU
MEIMLIMHCKON JESTEIBHOCTH.

7 | JoxymeHTHpOBaHME ITpaBa Ha
colualibHOE o0ecrieueHue

Ucropust pa3BUTHS TOKYMEHTAIMU O COLIUATIEHOM
obecrieueHun. JlIoKyMEHTHPOBAHHE MPOIETYPhI
MIPU3HAHMS TPAKIAHNHA HYXKJAIOMUMCS B
COITMATbHOM OOCITY)KHBaHHH. JJoKyMeHTHpOBaHHE
MpoLeIypbl HA3HAUEHUSI IEHCHI 110
rocyZapCTBEHHOMY ITEHCHOHHOMY O0ECIIeUEHUIO.
JlokymMeHTHpOBaHuUE IPOLIETypbl HAa3HAYCHUS
CTpaxoBbIX MEHCU. BrituiaTHOE /1€I10.

4 (Oopa3oBaTesibHbIE TEXHOJIOTUH

st mpoBeieHus yaeOHBIX 3aHATUM O TUCHUILTAHE UCTIONB3YIOTCS Pa3IMYHbIE 00pa30BaTelIbHBIC
TexHoJoruu. Jys opranuzanuu y4eOHOTO IMpoliecca MOXKET ObITh HCIOJIb30BAHO 3JIEKTPOHHOE
o0yueHue U (WIn) AUCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

S5 OueHka IVIAHUPYEMBbIX Pe3yJabTATOB 00y4eHUs

5.1 Cucrema oneHNBaHUSA

B pesynpraTe TEKylero v NpoMEXKYTOYHOIO KOHTPOJIS 3HAHUN CTYJIEHTHI MOJYy4YaroT

COOTBCTCTBYIOIIYIO OLICHKY 34a 3a4€T.

®opmMa KOHTPOJIS Makc. K0JH4eCTBO
0aJJ1I0B
3a oxny Bcero
padoty
Texymui KOHTPOIIb:
- yuacmue 6 OUCKYCCUU, BbICIYNIEHUs HA ceMuHapax |5 6annos 40 6annos
- UM0208asi KOHMPOIbHAS paboma 20 6annos 20 6annos
IIpoMexyTouHas aTTecTalus 40 6annos 40 bannos
(nucomennwlll omeem Ha 2 6onpoca 6 popme 3auema)
HToro 3a cemectp (Qucyuniuny) 100 6annos

Or1eHKa «yI0BJIETBOPUTEIHHOY BBICTABIISIETCSI 00OyUaromemMycs, Habpasmemy oT 50 10 67

0armoB OalIoB, OLIEHKA «XOPOIIO» BHICTABIsETCS oOydarolemycs, HabpaBiemy oT 68 mo 82

0aJuIoB, OLIEHKA «OTIMYHO» BBICTaBiIsAeTCS oOydaroniemycs, HaOpasmemy oT 83 no 100 Gamsos,

c(OpMHUPOBAHHBIX B PE3yJIbTaTe CyMMHUPOBaHUS 0aJIOB, MOJIYYEHHBIX PU TEKYIIEM KOHTPOJIE U

MPOMEXKYTOUYHOU arrectanuu. [lomydeHHBbIN COBOKYMHBIA pe3yibTaT (MakcumyMm 100 GamioB)

KOHBCPTHUPYCTCA B TPAAUIIMOHHYIO IIKAJTy OHCHOK M B IIKAJly OHCHOK EBpOHCf/'ICKOﬁ CHUCTCMBI
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nepeHoca u HakoruieHus kpeauToB (EuropeanCreditTransferSystem; namee — ECTS) B

COOTBETCTBUU C TAOIUIIEH:

100-anhas TpaguionHas mkaia Ixana
—xana ECTS
55— 100 OTan4HO A
83-94 B

68 — 82 Xopo1uio 3a4TEHO C

56 — 67 v D

50 _ 55 JIOBJICTBOPUTEIIBHO =

20— 49 He EX
0_19 Y IOBJICTBOPUTEIHHO HE 3a4YTEHO -

5.2 Kputepum BbICTABJIEHHUS OLEHKH IO AUCIUIINHE

Bayuiel/
Ixama ECTS

Ormenka 1o
JIUCLIUILINHE

Kpurtepun onieHku pe3yiabTaToB 00ydeHuUs 0 JUCIUIUINHE

100-83/
AB

«OTIHNYHO»

BricraBisercs o0yuaromemMycs, €Ciii OH IIyO0KO U
IIPOYHO YCBOWJI TEOPETUYECKUM U NIPAKTHYECKUI
MaTepHa, MOXXeT IPOJEMOHCTPUPOBATh 3TO HA 3aAHATUAX U
B XO/I€ MPOMEKYTOYHON aTTECTALIUH.

OOyuaronuiicss HCUEPIIBIBAIOLIE U JOIMYECKH CTPOITHO
M3JIaraeT yueOHbI MaTepuall, yMEeT yBS3bIBATh TEOPHUIO C
IIPAKTUKOM, CIIPaBIISIETCA C PELICHUEM 3a]a4
npoeCCHOHATTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NPaBHJILHO 0OOCHOBBIBACT IIPUHATHIE
pelIeHus.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
Ipo¢eCCHOHATILHOM JINTEPATYypE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydaromeMycst ¢
y4E€TOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTeCTaluu.

Komnerenuu, 3akpenia€HHuble 3a AUCIUTIIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «BBICOKHID.

82-68/

«Xopomo»

BricTaBisiercs o0yyaromemMycs, €Cii OH 3HaeT
TEOPETHYECKUHN U MPAKTUYECKUN MaTepHall, IPaMOTHO U 110
CYILIECTBY U3JIaraeT €ro Ha 3aHATUAX U B XOJE
MIPOMEKYTOYHON aTTECTALlUU, HE JIOMYCKasl CYyLIECTBEHHBIX
HETOYHOCTEH.

OO0yyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUECKHE
MIOJIOXKEHUS [IPU PELICHUN TPAKTUYECKUX 3a1a4
npodeccnoHaNbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOJMMBIMHU IS TOTO HaBBIKAMH
U IPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABISIOTCS 00yYaromeMycs C
YYETOM PE3yIbTATOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTaluu.
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

Kommnereniuu, 3akperiéHuble 3a AUCITUTUTHHOMN,
c(hOpPMHUPOBAHEI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIIOBJIETBOPH-
TEJILHO»

BricraBmisiercs: o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUIN U IPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIC OMNOKH MPH €r0 U3JI0KEHUHU Ha
3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALIMH.
OOyuaronuiicss UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX I0JI0KEHUH IPU PELICHUU
MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAIBHOM HAPABICHHOCTH
CTaHIapTHOI'O YPOBHS CII0KHOCTH, BJIAZICET
HEOOXOAUMBIMH JJISl 3TOTO Oa30BBIMH HABBIKAMH U
MpUEMaMHU.

JleMOHCTpUpYy€eT JOCTaTOYHBIM ypOBEHb 3HAHUS yU4EeOHOU
JIUTEPATYyPBI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydarolemMycs ¢
YYETOM PE3yIbTATOB TEKYLIEH U IPOMEKYTOUHOMU
aTTECTALUN.

Komnerenuu, 3akpeni€Huble 3a AUCUUTIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JJOCTATOYHBIIY.

49-0/
F,FX

«HCYAOBJICTBOPHUTC
JIBHO»

BricTraBnsiercs oOyuaromiemMycs, €Ciid OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETUUECKHUMN U MPAKTUICCKUN
MaTepual, J1oMyckaeT rpyoble OIIMOKY IpU ero
W3JI0KEHUU Ha 3aHATHUIX U B X0JI€ TPOMEKYTOUHON
aTTeCTaluu.

OOyyaromuiics UCIIBITHIBAET CEPHE3HBIE 3aTPYIHEHUS B
IIPUMEHEHHUH TEOPETUUECKUX IOJI0KEHUN IIPU PELLICHUH
MPaKTUYECKHX 3a71a4 Npo(hecCHOHABbHOM HallpaBI€HHOCTH
CTaHIApPTHOI'O YPOBHS CIIOKHOCTH, HE BJIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HaBBIKAMU U IPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JIUTEPaTyphl 110 JUCLHUILIMHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YYarOIEMyCs C
Y4ETOM pE3yIbTaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennumn Ha ypoBHE «JIOCTaTOYHBIIN», 3aKPETUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MAaTEPHAJIBI) JAJIsl TEKYILIET0 KOHTPOJIS
yCIIeBA€MOCTH, IPOMEKYTOYHOM aTTeCcTAIIUNM 00Y4AIOIUXCS 110
AUCHMILIHHE

ITepeyenb BOPOCOB K HTOT0OBOIi KOHTPOJIbHOI padore.

I.I[OKYMGHTI/IpOBaHI/Ie Poccuiickoro rpax1aHnCTBa (I/IHOI‘O TpaxXJ1aHCTBa, JBOMHOIO

Ipa)<IaHCTBA).

2. JIOKYMEHTBI, yIOCTOBEPSIOLINE JINYHOCTh TpakaaHuHa Poccuiickoit denepanun.
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3. JIOKyMeHTbI, YIOCTOBEPSIOIINE TUIHOCTH JIUIa 0e3 rpa’KaaHCTBa.

4.JloxymMeHTHpOBaHHE HH(DOPMAIIMH O MECTE KUTEITHCTBA.

5. [IpaBo Ha 1M, 110 KOTOPHIM MPUOOPETAIOTCS U OCYLIECTBIISAIOTCS [IPaBa, U €ro PerucTpalus.
6. 'ocynapcTBeHHast peructpais akToB IpaXkIaHCKOTO COCTOSIHHUSL.

7. CBUIETENBCTBA O PETHCTPAIMHN AKTOB IPAXKIAHCKOTO COCTOSHUS U MX Pa3HOBUIHOCTH

8. JIOKyMEHTHpPOBAaHHUE ONEKH U MONEYUTEIIbCTBA

9. JlokyMeHTHpOBaHUs IpaBa COOCTBEHHOCTH.

10. JlokyMeHTHpOBaHKE MPOIIEAYPHI HACTEIOBAHUS UMYIIIECTBA.

11. 3aBemanue.

12. JlokyMeHTBHI, MOATBEPKAAOIINE 00pa3oBaHUE U KBATH(DHUKAIIHIO.

13. JIokyMeHTBI, MOATBEPKAAIOIINE TPYAOBYIO JESITENbHOCTD IPAXKIAH.

14. JIoKkyMEHTUPOBAHHE MEIUIIMHCKOMN SKCIEPTU3bI U MEIUIIMHCKOTO OCBUACTEILCTBOBAHUS.
15. JlokymeHTHpOBaHKE MPOLIEYPhI IPU3HAHUS TPaKJaHUHA HYKJAIOIIUMCS B COLIUATILHOM
00CITy>)KMBaHUU.

16. loxymeHTHpOBaHKE MPOLIEYPhl HA3HAYSHUS IEHCU IO TOCYAAPCTBEHHOMY IEHCHOHHOMY
00ecne4eHuIo.

17. JlokyMmeHTHpOBaHHE MPOLIEYpPhl HA3HAYEHUS CTPAXOBBIX MEHCHUH.

18. BrimaTHoE A€emo.

6 YuyeOHo-MeTOAUYECKOEe U HH(pOPMALIMOHHOE O0ecTieYeHrue TUCIIUTTMHBI
6.1 Cnmcok HCTOYHUKOB M JTUTEPATYPHI

Koncturynus Poccutickori @enepanuu” (mpuHATa BCEHAPOIHBIM rosocoBanueMm 12.12.1993 ¢
W3MEHEHUsMHU, OJOOpPEHHBIMH B XOJe obmepoccuiickoro rojocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW_28399/.

Vka3 [Ipesunenra PO or 14.11.2002 N 1325 (pexn. ot 03.09.2017) «O6 yrBepxkaenuu [lonoxenus
0 MOPSIIKE pacCCMOTPEHHS BOMPOCOB rpaxkaanctBa Poccuiickoit denepanuny». «O0 yTBEep:KIeHUN
[Tonoxenus o MOpsAJIKE pPACCMOTPEHUs BONPOCOB rpaxnaHcTBa Poccuiickoit Penepanum».
[OnexTpoHHbIi pecypc]: http:// www.consultant.ru/document/cons_doc LAW_ 39607/
I'paxxnanckuii komexkc Poccuiickoit @enepanuu. [DnekTpoHHBIH pecypc] Pexum nocrtyma:
http://www.consultant.ru/document/cons_doc_LAW_5142/

I'paxxnanckuii mpouieccyanbHbii  Koaeke Pd.ct.281-286. [DnexktponHbii pecypc| Pexum
nocryma: http:  //www.consultant.ru/document/cons_doc_LAW_39570/a30dfb77dac582124e16¢
30966eb12f392d46722/#dst101314

®enepanbubiii 3akoH "O rpaxaaHcTBe Poccuiickoit ®enepamuu” ot 31.05.2002 N 62-03
(mocnemnsis penaxkuus [DnexTpoHHbII pecypc] Pexxum JIOCTyna:
http://www.consultant.ru/document/cons_doc_LAW_ 36927/

®denepanbHblil 3akoH "O0 akTax rpaxkaanckoro cocrossHug" ot 15.11.1997 N 143-03 (nocneausis
penakist) Pexxum nocryma http://www.consultant.ru/document/cons_doc_LAW_16758/#dst0
®enepanibHbIN 3aK0H 00 00pazoBanuu B Poccuiickoit @eneparuu ot 29.12.2012 r. Ne273-D3
[DnekTpoHHBIN pecypc] Pexxum nocryna:
http://www.consultant.ru/document/cons_doc_LAW_ 140174/

®enepanbHblil 3ak0oH "OO OCHOBaX OXpaHbl 3710pOBbsl IpaxkaH B Poccuiickoit denepauun" ot
21.11.2011 N 323-®3 (mocnemHss pemakus) [DNeKTpoHHBIA pecypc]: Pexmm moctymna
http://www.consultant.ru/document/cons_doc_LAW 121895/

Oenepanpubiii 3ak0H "OO OCHOBax COIMAIBHOTO OOCTY)KMBaHUSI TpakaaH B Poccuiickoi
®enepanun” ot 28.12.2013 N 442-D3 (nocnenHsas pepaxuus). [IIEKTpOHHBIN pecypc]| Pexxum
noctyma: http://www.consultant.ru/document/cons_doc_LAW_156558/



http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_36927/
http://www.consultant.ru/document/cons_doc_LAW_16758/#dst0
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®denepanpHblil 3akoH "O0 0053aTeTLHOM IEHCHOHHOM cTpaxoBaHuu B Poccuiickoit denepanun”
or 15.12.2001 N 167-®3 (mocnennss penakuus) [DIeKTpOHHBIM pecypc| Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW 34447/

Oenepanbubii 3ak0H  "O  TOCYAapCTBEHHOM TICHCMOHHOM ofecrieueHun B Poccuiickoit
Oepepanun" oT 15.12.2001 N 166-03 (mocnemusis peaaxuus)
http://www.consultant.ru/document/cons_doc_LAW 34419/

I'OCT P 7.08-2013. Jlenonpou3BOACTBO M apXUBHOE Jei0. TepMUHBI M OINpeICTCHUS.

[Onextponnslii pecypc]: T'apant HWupopmannonHo-npaBoBoil moptan. Pexum nocryma
http://iv.garant.ru/SESSION/PILOT/main.htm

HMcTouyHNKH JONOIHUTEIbHbIE
CnoBapp BHJIOB U pa3HOBHIHOCTEH COBPEMEHHOW YIpPaBICHUYECKOM JOKyMeHTauuu. Pocapxus,
BHUWJIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa
OcHoBHast

beikoBa T.A. JlokyMeHTauMOHHOE OOECleYeHUE  yMOpaBJICHUS  (JIETOMPOU3BOJICTBO)
[DnexTpoHHBIH pecype]| yueOHoe ocodue / T.A. beikoBa, T.B. Ky3nenona. 2-e u3z. nepepad. u
non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HOkma f.A. I'paxxnanckoe mpaBo: yuedHoe mocodue. — M.: U3natensckuii nentp POUP: OO0
«Hayuno-uznarensckuii nentp MH®PA-M», 2017. — 400 c.

JlomosHuTeNbHAS

Konbkosa A. 10. JlokymenTs! B cpepe oOpazoBanus B Poccuiickold UMIepuu IepBOM MTOJIOBUHBI
XIX Beka / A. 0. Konbkosa // Becthuk PITYVY. - 2014. - Ne 2. - C. 119-127. —

KonpkoBa A.}O. 3akoHOIaTeNnbCTBO JOPEBOMIOIMOHHON Poccun 00 odopmiieHun TpyaoBBIX
OTHOILCHUH (TPYJIOBBIC JIOTOBOPA, pAacUeTHbIE KHIKKH, pacueTHble JUCTBI W T.1.) [/
Hemonpoussozactso. - 2000. - N 1. - C. 63-68.

KonbkoBa A.}O. 3akonomarensctBo Poccuiickoil ummepun o COCTaBICHHH U O(OPMIICHUU
merpudeckux kaur// 'ocynaperso u npaso. - 2000. - N 11. - C. 81-89

Konbkosa A. 10. JlokyMeHTHpOBaHHE YAOCTOBEPEHUS JIMYHOCTH B JOPEBOMIOLIMOHHOM Poccun /
A. I0.KonbkoBa // Bectnuk PITY. Cepus "JlokyMeHTOBEIEHHE U apXUBOBEACHHUE.
WNudopmaruka. 3amura nHpopmanuu 1 nHpopmannoHHas 6e3onacHocts”. - 2016. - Ne 2 (4). - C.
18-26.

Konskosa A.}O.Mcropus ITacnopta B Poccun // Cexperapckoe neno. - 1999. - N 3. - C. 89-92.

6.2 IlepeyeHnb pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH
«HHTEepHET»
- lapanT [OnekrponHslii pecypc]. — OnekTpoH. gaH. — M., cop. 2013. — Pexxum nocrtymna:

http://www.garant.ru.
- Koncynprant Ilntoc [DnexktpoHHbId pecypc]. — DnekTpoH. aadH. — M., cop. 2013. — Pexum

noctyma: http://www.consultant.ru.

6.3 IlpodeccuonanbHbie 6a3bl JAHHBIX U MH(OPMAITMOHHO-CIIPABOYHbBIE
CUCTEMBI


http://www.consultant.ru/document/cons_doc_LAW_34447/
http://iv.garant.ru/SESSION/PILOT/main.htm
http://znanium.com/go.php?id=942800
http://www.consultant.ru/
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Hoctyn k npodeccruonanpHbIM 6a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

I/IH(l)OpMaHI/IOHHI)IC CIIpaBOYHbLIC CUCTCMBI:

1.
2.

Koncynsrant [lmroc
I"apanT

7 MatepuajbHO-TeXHHYECKOe o0ecnevyeHne TUCIUININHbI

Aynutopuu sl IPOBEACHHS JICKIIHIA i CEMUHAPCKUX 3aHSATUH C TEXHUYECKUMU CPEICTBAMU
00y4eHus (MyIbTUMEIUA-TIPOSKTOP (BUICOTIPOCKTOP), IKpaH (IEPEHOCHON HIIA CTAI[MOHAPHBIN)),
KOMIIBIOTEPHBIN KJIacc JUIsl MPOBEICHUs JTA00PAaTOPHBIX 3aHSATHH.

1. Ilepeuens I1O

Nenr Haumenosanue I10 [IpousBoauTenb Cmoco6
/m pacrpocTpaHeHHs
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2. Microsoft Office 2010 Microsoft JIALEH3UOHHOE
3. Windows 7 Pro Microsoft JIUIEH3MOHHOE
4, Microsoft Office 2013 Microsoft JIALEH3UOHHOE
5. Windows 10 Pro Microsoft JIUIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JIMIEH3UOHHOE
8. Zoom Zoom JIAIICH3UOHHOE

2. Hepeyens B/Lu UCC

Nenr

/m

HanmenoBanue

1

MexyHaponnsle pedepatuBHble HaykoMeTpuueckue bJl, moctynHbie B pamMkax
HaMOHAJIBHOM noamucku B 2020 T.

Web of Science

Scopus

[Tpodeccuonanbubie moHOTEKCTOBBIE BJI, JOCTYIHBIE B paMKax HAIlMOHATIbHOU
noanucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnanst Taylor and Francis

[Ipodeccuonanbabie MOHOTEKCTOBBIE B/
JSTOR
W3 nanwst Mo 00IeCTBEHHBIM ¥ T'YMaHHUTAPHBIM HayKaM
OnekrponHas oubauoreka Grebennikon.ru

KOMHBI—OTepHI)Ie CITPAaBOYHEIC IPABOBBLIC CHCTCMbI
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Koncynprant Ilntoc,
l"apanT

8 ObecneyeHue 00pa3oBaTeJIbLHOI0 MPOIECCA IJIS JIUI[ C OTPAHUYEHHBIMH

BO3MOKHOCTHAMMH 3/10POBbSI U HHBAJIHI0B
B X04€ pear3an JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOMUE JOIIOJTHUTCIbHBIC
METOABI O6y‘-I€HI/ISI, TCKYIICTO KOHTPOJIA YCICBACMOCTH H HpOMe)KYTOHHOﬁ arTreCcranuun
06yqa}01unxc;1 B 3aBUCHUMOCTH OT UX HHANBUAYAJIbHbIX 0COOEHHOCTEH:

® IS CJICIIBIX U CIIA0OBUISIINX:

- JeKUuM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTa, JOCTYHHOI'O C IOMOILBIO
KOMITBIOTEPA CO CHEIHMATHN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- TIHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELMAIU3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHAUBUAYAIbHOE paBHOMEpHOE ocBelieHue He menee 300 Jrokc;

- JUIS BBINOJHEHUS 3aJaHHsi TPH HEOOXOTUMOCTH TPEIOCTABISACTCS YBEINYHMBAIOIICE
YCTPOHCTBO; BO3MOYXKHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIC 3a7]aHNs 0(POPMIISIOTCS YBEIIMICHHBIM MIPUPTOM;

- 9K3aMeH M 3au4€T NPOBOAATCA B YCTHOU (hopMe UIIM BBIIOJIHSIOTCS B MMCbMEHHOM (opme Ha
KOMITBIOTEPE.

® JUIS TIIYXUX U CIIA0O0CIBIIIAIINX:

- JeKuud Oo(QOpMIISIIOTCA B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHOO0 NpeaoCTaBiseTCs
3BYKOYCHJIMBAIOIIAs allapaTypa WHAUBHYaIbHOTO MOJIb30BAHMS,

- IUCbMEHHBIE 3aJIaHUs BBIITOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOM (hopMme;

- 9K3aMEH M 3a4€T MMPOBOJISATCS B MUCbMEHHOH (hopMe Ha KOMITBIOTEPE; BO3MOKHO TPOBE/ICHUE
B (hopMe TECTUPOBAHUS.

e IS JIUL C HAPYIIEHUSIMH OIIOPHO-/IBUTATEILHOTO amnmapaTra:

- JeKIUH O(OPMIISIFOTCS B BHJE DIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMITbIOTEpA CO CHEIHMATM3UPOBAHHBIM ITPOrPaMMHBIM 00eCIieUeHHEM;

- TNHCHhMEHHBIE 33JaHUS BBHINONHAIOTCS Ha KOMIBIOTEPE CO CHEIHaIH3UPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEYCHHEM;

- DK3aMeH | 3a4€T MPOBOAATCS B YCTHON (hOpME MM BBITIOIHSIOTCS B TUCHBMEHHOW (hopMme Ha
KOMITBIOTEPE.

[Tpur HEOOXOMUMOCTH TIpETyCMaTPUBACTCS yBEITMUYEHUE BPEMEHH /IS TIONTOTOBKU OTBETA.

[Iponienypa  mpoBefeHHs ~ NPOMEXYTOUHOM  aTrectamuu  Juis  OOy4aromuXxcs
YCTaHABIMBACTCSI C YYETOM WX HMHIUBUAYAIBHBIX TICHXO(PH3MYECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTecTalHsi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OLEHUBAHUS PE3yIFTATOB OOYUYSHHS MPEAyCMaTpHBACTCS
UCTOJIb30BaHUE TEXHUYECKHX CpEACTB, HEOOXOAMMBIX B CBSI3M C HWHAWBUAYAIbHBIMU
0COOEHHOCTSAIMU O0yYaromMXcsl. DTU CPEACTBA MOTYT OBITh ITPEIOCTABIEHbI YHUBEPCUTETOM, HITU
MOTYT HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[lpoBeneHne TpOUEAYPHl OICHUBAHHUS  PE3yIBTAaTOB  OOYYEeHHS  JOMyCKAaeTcsl ¢
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHHA.

ObecnieunBaeTcss 10CcTyn K MHGOPMALMOHHBIM M OHOIMOrpaduueckuM pecypcam B CETH
WutepHer Ui Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPAaHUYEHUSM HX
3JIOPOBBS U BOCIIPUATHUS HH(DOpMAITIH:

® IS CHEMNBIX U CIIa00BUAAIINX:

- B ICYaTHON (pOopMe yBETMUEHHBIM HIPUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.
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® Ui TJIYXHX M CIa0O0CIbIIAIINX:

- B IeYaTHOH popme;

- B )OpMe 3IEKTPOHHOTO JJOKYMEHTA.

e st OOYYArOIIMXCS ¢ HAPYIICHUSIMU OIIOPHO-IBUTATEILHOTO arapara:
- B IeYaTHOU opMme;

- B )OpMe 3JIEKTPOHHOTO JJOKYMEHTA;

- B hopme aynuodaiina.

YueOHbIe ayTUTOPUH Ul BCEX BUIOB KOHTAKTHOW M CAMOCTOATENILHON pabOThI, Hay4YHAs
O0ubnMMoTeKa M MHBIE MOMEIICHUS sl 0Oy4eHHUs OCHAIICHBI CIICIHATbHBIM 000pYyAOBAaHHEM U
y4eOHBIMH MECTAMH C TEXHUYECKUMH CPEICTBAMU O0YUCHHSL:

® IS CIENBIX U CIa0O0BUASAIINX:

- YCTPOMCTBOM /U1 CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucrieeM bpaiina PAC Mate 20;

- npuntepom bpaitns EmBraille ViewPlus;

e U TUIYXHX U CIIa0OCIBIIIAIINX:

- aBTOMAaTHU3MPOBAaHHBIM pPabdOYMM MECTOM /sl JIIOAEH C HapylmIeHHEM CclyXa |
¢J1a00CIIBIIIAIINX;

- aKyCTHYECKHUI YCHIIUTENb U KOJIOHKH;

e s 00yYArOIIMXCS ¢ HAPYIICHUSIMU OIIOPHO-IBUTATEILHOTO arnmapara:
- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHomMuueckumu napramu CU-1,
- KOMITBIOTEPHOI TEXHUKOHN CO CHEIUAIBHBIM TPOTPAMMHBIM 00€CTIEYeHUEM.

9 Metoauueckue MaTepuasibl

9.1 IlnaHbl CEMUHAPCKUX 3aHATH.

Tema 1. (2 4.) JIokyMeHTHPOBaHHE POCCHIICKOI0 I'PAKIAHCTBA

Hens 3ansTus — chopMupoBaTh y 00yYarONIUXCs MPEICTABICHUE O JOKYMEHTHPOBAHUH
POCCHIICKOTO TpaKJaHCTBA.

dopma mpoBefieHHs] — padoTa ¢ MPaBOBBIMH 0a3aMH JaHHBIX, OTBETHI Ha BOMPOCHI U
o0cy>XJIeHUE MPEAJI0KEHHBIX TPOOJIEMHBIX TEM.

Bompocs! 1i1st 06cyxnaeHus:

1. TloHsATHe rpa)xIaHCTBA.
2. Hcropust TOKyMEHTHPOBaHUS TPAXKITAHCTBA.

3. Bwuabl 1oKyMeHTOB, TOTBEPKIAIOINX TPAXKIAHCTBO, TBOMHOE TPAXKIaHCTBO,
W3MEHEHUE U MPEKPAILCHUE TPAXKIAHCTBA, BUJI HA JKUTEJIBCTBO.

4. . JIokyMEHTUPOBAHHE CBEJCHHI O MECTE KUTEIbCTBA
CHnuCOK HCTOYHMKOB M JINTEPATYPHI:
HNcToYHNKH OCHOBHBIE

Konctutynus Poccuiickoit ®enepaunn" (mpuHsITa BCeHApOAHBIM rosiocoBanueM 12.12.1993 c
W3MEHEHUsIMU, OJ0OpPEHHBIMH B Xoje obmepoccuiickoro rosocoanusi 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW_ 28399/



http://www.consultant.ru/document/cons_doc_LAW_28399/
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Vka3 [Ipesugenta PO ot 14.11.2002 N 1325 (pexn. ot 03.09.2017) «O6 yrBepxacHuu [lonoxenus
0 TIOpSAJIKE PAacCMOTPEHUsi BOMPOCOB TrpaxaaHcTBa Poccuiickoini ®Deneparuun» (mocnegHss
penakius) [DnekTpoHHbIi pecypc]: http://www.consultant.ru/document/cons_doc_LAW_39607/
Oepnepanbubiii 3akoH "O rpaxgancTBe Poccuiickoit ®@eneparuu”" ot 31.05.2002 N 62-03
(mocnemHss penaxkuus [DnexTpoHHbIH pecypc] Pexum JIOCTyma:
http://www.consultant.ru/document/cons_doc_LAW_36927/
I'OCT P 7.08-2013. Jlenonpou3BOACTBO M apXUBHOE Jei0. TepMUHBI M OINpeICTCHUS.
[Onexrponnslii pecypc]: T'apant HWupopmannonHo-npaBoBoil moptan. Pexum nocryma
http://iv.garant.ru/SESSION/PILOT/main.htm

HMcToYHHMKH 10TIOJTHUTEIbHbIE

CrnoBapp BHJIOB M PA3HOBHIHOCTEH COBPEMEHHOM YIIPABJICHYECKOM JOKyMeHTaimu. Pocapxus,
BHUWJIA/L. M., 2014. http://archives.ru/documents/methodics.shtml

Jlureparypa
OcHoBHast

beikoBa T.A. JlokymeHTanuoHHOe  oOecredyeHue yhpaBieHHus  (AeTOMpPOU3BOACTBO)
[DnexTpoHHEIH pecype] yueoHoe ocodue / T.A. beikoBa, T.B. Ky3Henosa. 2-¢ u3z. nepepad. u
nom. Mocksa: Uudpa-M, 2018. 304 c. URL.: http://znanium.com/go.php?id=942800
IOkma f.A. I'paxnanckoe npaBo: yueOHoe mocodue. — M.: U3narensckuii nieatp POUP: OO0
«Hayuno-uznarensckuii uenrp MHO®PA-M», 2017. — 400 c.

JlomosHuTeNbHAS
KonbkoBa A.FO.Uctopus Ilacnopta B Poccun // Cekpetapckoe aemno. - 1999. - N 3. - C. §9-92.

5. Tema 2. (24.) IoKyMeHTHPOBaHHE AKTOB IPaKIAHCKOT0 COCTOSTHUSA

Henp 3ansTus — chopMUpoBaTh Yy 00YHAIOUIUXCS MPEACTABICHUE O JOKYMEHTUPOBAHUHU
AKTOB I'PakJIaHCKOT'O COCTOSTHUSI.

dopma mpoBefieHHs] — paboTa ¢ MPAaBOBBIMH 0Oa3aMH JAaHHBIX, OTBETHl HAa BOIPOCHI U
00CyX/1IeHUE MPeJI0KEHHBIX MPOOIEMHBIX TEM.

Bompocs! 1i1st 06cyxneHus:

1. IIpaBo Ha uMMs, MOJA KOTOPHIM NPUOOPETAIOTCSI M OCYIIECTBISIOTCS IpaBa, U €ro
perucTpanus.

2.McTopus BeieHUs 3aNIMCEN aKTOB IPaKIaHCKOTO COCTOSIHUSA. MeTpuiyecKkrue KHUTH.

3. 'ocynapcTBeHHas perucTpaimsi akToB FPaKAaHCKOTO COCTOSHUS.

4, CBHHGTGHBCTB& O PEruCTpat aKTOB I'PaXXJaHCKOI'o COCTOAHNA U UX PA3HOBHUJIHOCTH

Cnmncoxk MCTOYHUKOB M JIUTEPATypPhI:
NcTOoYHNKH OCHOBHBIE

Konctutynus Poccuiickoit denepanuun" (mpuHsITa BceHApOAHBIM rosiocoBanueM 12.12.1993 c
U3MEHEHUsAMH, OJ0OpEeHHBIMH B Xoje oOuiepoccuiickoro ronocosanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW_28399/



http://www.consultant.ru/document/cons_doc_LAW_36927/
http://iv.garant.ru/SESSION/PILOT/main.htm
http://znanium.com/go.php?id=942800
http://www.consultant.ru/document/cons_doc_LAW_28399/

16

®denepanbHblii 3akoH "O0 akTax rpaxkaanckoro coctossHusg" ot 15.11.1997 N 143-03 (nocneausis
penakuust) [OneKTpOHHBIH pecypc] Pexxum JOCTYyIIA:
http://www.consultant.ru/document/cons doc LAW 16758/#dst0

HMcTouynuku 10n0IHUTEIbHbIE
CrnoBapp BHJIOB M PA3HOBHIHOCTEH COBPEMEHHOM YIIPABJICHYECKOM JOKyMeHTaimu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa

OcHoBHast
boikoBa T.A. JlokyMeHTauMOHHOE oOOeclieYeHUE  yMOpaBJICHUS  (JIETOMPOU3BOJICTBO)
[DnexkTponHbIi pecypc] yuebnoe mocooue / T.A. beikoBa, T.B. Ky3nenosa. 2-e u3z. nepepad. u
non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
IOxma f.A. I'paxnanckoe npaBo: yueOHoe nocodoue. — M.: U3parensckuit ieatp POUP: OO0
«Hayuno-uznarensckuii nentp MH®PA-M», 2017. — 400 c.

JlomosHuTEILHASA
KonbkoBa A.}O. 3akonomarensctBo Poccmiickoil mMIiepud O COCTaBICHHH U O(QOPMIICHHH
meTtpuueckux kaur// ['ocynapctso u mpaso. - 2000. - N 11. - C. 81-89.

Tema 3. (2 4.) lokymMeHTHPOBaHNE MPABOCIIOCOOHOCTH U 1€€CIIOCOOHOCTH I'PAXKIAAH
Henp 3anstus — chopMUpoOBaTh Yy 00YHAIOUIUXCS MPEACTABICHUE O JOKYMEHTUPOBAHUHU

IPaBOCHOCOOHOCTH U JIEECIIOCOOHOCTH IPaXkJaH.

dopma mpoBeseHuss — paboTa C MPaBOBBIMM 0a3aMy JaHHBIX, OTBEThl Ha BOMNPOCHI U
00CyX/IeHUE MPeJI0KEHHBIX POOIEMHBIX TEM.

Bompocs! 1i1st 06cyxneHus:

1.ITonsTre mpaBOCIOCOOHOCTH U JEECTIOCOOHOCTH TpaXk/IaH.
2.JlokyMeHTHpOBaHUE MPOLEAYPHI TPU3HAHUS TPAKIAHIHA HEJIEECTIOCOOHBIM.
2.Ucropus TOKYMEHTUPOBAHUE ONEKH U MOTEYUTENIbCTBA.
3. TpeGoBaHMs COBPEMEHHOT'O 3aKOHOIATEIbCTBA K IOKYMEHTHPOBAHHIO OTIEKH.
U IIOIICYUTECIIbCTBA.

CnMcoK MCTOYHMKOB M JIUTEPATYPHI:

M cTOoOYHNKH OCHOBHbIE

Konctutynus Poccuiickoit denepanun" (mpuHsITa BCeHApOAHBIM rosiocoBanueM 12.12.1993 c
M3MEHEHUsAMH, OJ0OpEeHHBIMU B XoJe obmepoccuiickoro ronocoanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW_ 28399/

I'paxnanckuii komexc Poccuiickoit ®denepanuu ( mocnemuss pemakuus) cr. 18-21, 31-33,
209,219,223. [DnexTpoHHBII pecypc] Pexxum JOCTyTa:
http://www.consultant.ru/document/cons_doc LAW 5142/

[paxxnaHckuii mporeccyanbHbli kogeke PD.ct.281-286. ( mocienuss penaxiys) [DaeKTPOHHbIH
pecypc] Pexum
nocryma: http:  //www.consultant.ru/document/cons_doc_LAW_39570/a30dfb77dac582124el16¢
3d966eb12f392d46722/#dst101314

HcTounukn JOIMOJIHUTEJIbHbBIC



http://www.consultant.ru/document/cons_doc_LAW_16758/#dst0
http://znanium.com/go.php?id=942800
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/

17

CrnoBapp BHIIOB M PA3HOBHIHOCTEH COBPEMEHHOM YIIPABJICHYECKOM JOKyMeHTaimu. Pocapxus,
BHUNIA/ M., 2014. http://archives.ru/documents/methodics.shtml
Jlurepartypa

OcHoBHast
boikoBa T.A. JlokyMeHTauMOHHOE oOOecleYeHUEe  yMOpaBJIeHUs  (JIETOMPOU3BOJICTBO)
[DnekTponHbIi pecypc] yuebnoe mocooue / T.A. beikoBa, T.B. Ky3nenosa. 2-e u3z. nepepad. u
non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
Oxma f.A. I'paxxmanckoe npaBo: yuyeOHoe mocooue. M.: Mznarensckuii neatp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. 400 c.

Tema 4. (2 4.) JlokyMeHTHpPOBaHHMe IPABa YACTHOH COOCTBEHHOCTH M HACJIe10BAHUS

Henb 3ansatus — copmupoBaTh y 00ydaromuxcsi MPeACTaBIeHUE O JOKYMEHTUPOBAHUU
IpaBa YaCTHOW COOCTBEHHOCTH U HACJI€OBAHHUS.

®opma npoBeneHrus — paboTa ¢ MPaBOBBIMU Oa3aMU JTaHHBIX, OTBETHI HA BOIPOCHI U
o0cykIeHUE MPEJI0KEHHBIX TPOOIEMHBIX TEM.

Bompocsr qist 06cyxaeHus:

1.ITonarue nmpaBa COOCTBEHHOCTH.
2.Ucropus JOKYMEHTUPOBAHUS MIpaBa COOCTBEHHOCTH.
3.'ocynapcTBeHHast peructpanus mpaBa COOCTBEHHOCTH Ha HEABMKUMOCTh. CBHUJIETEIIHLCTBO O
npaBe COOCTBEHHOCTH U €r0 Pa3HOBHUIHOCTH.
4. JIokyMEeHTUpOBaHHUE MPOLICTYPHl HACTIEIOBAHMS UMYIIIECTBA.
5. 3aBeniaHue.
Cnuncoxk MCTOYHUKOB M JIUTEPATypPbI:

M cTOoOYHNKH OCHOBHbBIE

Konctutynus Poccuiickoit @enepaunn" (mpuHATa BCEHAPOAHBIM rojocoBanueM 12.12.1993 ¢
W3MEHEHUsIMUA, OJOOpPEHHBIMH B Xoje oOmepoccuiickoro rojocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW_28399/

I'paxxnanckuii konekc Poccuiickoit deneparuu. ( mociemnss peaakius). [ DIeKTpOHHBIN pecypc]
Pexxum moctyma: http://www.consultant.ru/document/cons_doc LAW 5142/
Henonpou3BoJAcTBO W apxuBHOe jneno. Tepmuubl u onpexaenenus. ['OCT. M., 2013.

http://www.consultant.ru/document/cons doc LAW 163800/

HMcTouyHuKH 10MOTHUTEIbHBIE
CrnoBapp BHIOB U Pa3HOBHIHOCTEH COBPEMEHHOW YTIpaBIEHYECKOW JOKyMeHTalmu. Pocapxus,
BHUWJIAL M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa
OcHoBHast

beikoBa T.A. JlokyMeHTalMOHHOE  oOOeclieueHue  ympaBiieHUs  (JeI0NMpPOU3BOJICTBO)
[DnexTpoHHBbIH pecype] yueOHoe nocodue / T.A. beikoBa, T.B. Ky3nenona. 2-e u3z. nepepad. u
nom. Mocksa: Mudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

IOxma f.A. I'paxnanckoe npaBo: yueOHoe nocodbue. — M.: U3parensckuit ieatp POUP: OO0
«Hayuno-uznarensckuii nentp MH®PA-M», 2017. — 400 c.



http://znanium.com/go.php?id=942800
http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://znanium.com/go.php?id=942800
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Tema 5. (2 4.) lokyMeHTHpPOBaHME NIPAaBa HA 00pPa30BaHUE U TPY/

Lenp 3ansaTHA — CPOPMUPOBATH Y OOYYAIONIMXCS MPEJACTABICHUE O JIOKYMEHHPOBAHUU
npaBa Ha 00pa30BaHUE U TPY/I.

dopma mpoBeficHHUs] — padoTa ¢ MPAaBOBBIMH 0Oa3aMul JaHHBIX, OTBETHI HA BOIPOCH U
00CyXIeHUE MPEJI0KEHHBIX TPOOJIEMHBIX TEM.

Bomnpocs! 1ist 00cyxaeHus:

1.Ucropus pa3BuTusl AOKyMEHTaluu 006 00pa3oBaHUU

2. UcTopus pa3BUTHUS JOKYMEHTALMHU 10 TPYLY.

3. JIokyMeHTbI, HOATBEpKAAI0NINX 00pa3oBaHue U KBaJIM(DUKAIIHIO.
4. JIoOKyMEHTBI, TOATBEPKAAOLIUE TPYIOBYIO AE€ATEIbHOCTD I'PaX/1aH

Cnucox HCTOYHHKOB U JUTEPATYPHLI:
M cTOYHNKH OCHOBHbBIE

Kounctutynus Poccuiickoit @enepanun" (mpuHsATa BCeHaApOAHBIM roocoBanuem 12.12.1993 ¢
WU3MEHEHUsIMH, OJJOOPEHHBIMU B X0j1¢ o0mepoccuiickoro romocosanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_ LAW 28399/

®enepaibHbIN 3aK0H 00 00pa3oBanuu B Poccuiickoit @eneparnuu ot 29.12.2012 r. Ne273-D3
(mocnenusis penakuus) [InekTpoHHBIN pecype] Pexum noctyna:
http://www.consultant.ru/document/cons_doc LAW 140174/

Tpynosoit konekc Poccuiickoit @eaeparuu” ot 30.12.2001 N 197-D3 ( nocneansist peaaxius)
http://www.consultant.ru/document/cons_doc_ LAW 34683 /

HenonpousBoactBo u apxuBHoe jneno. Tepmunbl u onpexaenenus. ['OCT. M., 2013.

http://www.consultant.ru/document/cons doc LAW 163800/

HcTouynuku 10n0THUTEIbHbIE
CnoBapp BHJIOB U pa3HOBHIHOCTEH COBPEMEHHOW YMpaBIIEHYECKONM JOKyMeHTauuu. Pocapxus,
BHUNJIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa

OcHoBHast
beikoBa T.A. JlokyMeHTalMOHHOE  oOOeclieueHue  ympaBieHUs  (J€I0ImpPOU3BOJICTBO)
[OnexTpoHHBbIH pecype] yuebHoe nocodue / T.A. beikoBa, T.B. Ky3nenosa. 2-e u3z. nepepad. u
nom. Mocksa: Uudpa-M, 2018. 304 c¢. URL: http://znanium.com/go.php?id=942800
Oxma S.A. I'paxxganckoe npaBo: yueObHoe nocodue. M.: Mznarensckuii nenrp POHUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. 400 c.
JlonosHuTeNbHAS

Konbpkona A. FO. JlokymeHTHI B chepe oOpazoBaHusi B Poccuiickoit uMmnepru nepBoi MOJIOBUHBI
XIX Beka/ A. O. Konbkosa // Becthuk PITVY. - 2014. - Ne 2. - C. 119-127.

KonpkoBa A.}O. 3akoHonaTenbCcTBO JOpeBOMIONMOHHON Poccun 00 odopmiieHun TpyaoBBIX
OTHOIIIEHWH (TPYJOBBIC JOrOBOpA, PACUYCTHBIC KHWXKKH, pacyeTHbIe JUCTBI ©u T.1.) [/
Hemonpoussozacteo. - 2000. - N 1. - C. 63-68.

Tema 6. (2 4.) JlIokyMeHTHpPOBaHHE NIPABA HA OXPAHY 310POBbS U MEAULUHCKYIO IOMOIIb


http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_140174/
http://www.consultant.ru/document/cons_doc_LAW_34683
http://www.consultant.ru/document/cons_doc_LAW_163800/
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Henb 3ansatus — copmupoBaTh y 00ydaromuXcsl MPEACTaBIeHUE O JOKYMEHTHPOBAHUU
MpaBa Ha OXpaHy 370POBbS U MEIULIUHCKYIO TOMOLIb.

dopma mpoBeficHUs] — padoTa ¢ MPaBOBBIMH 0a3aMH JaHHBIX, OTBEThI HA BOIMPOCHI U
o0cyKJIeHUE MPEJI0KEHHBIX TPOOIEMHBIX TEM.

Bompocsr qist 06cyxaenHus:

1.Mctopust pa3BUTHS CUCTEMbI JOKYMEHTAIIMHU, COMIPOBOXK/IAIOIICH OXpaHy 3/10pOBbSl HACEICHUSI.
2. JIOKyMEHTUPOBAHUE MEIUIIMHCKOM SKCIIEPTU3BI.
3. JoKyMEHTUPOBaHUE MEAUIIUHCKOT'O OCBU/IETEIHCTBOBAHUS.
4.IlepconnpUIMPOBAHHBIN yUYET MPU OCYIIECTBICHIUN MEIUIIUHCKOMN 1€ TEIbHOCTH.
Cnncoxk HCTOYHUKOB M JIUTEPATyPbI:

M cTOYHNKH OCHOBHbBIE

Koncturynusa Poccutickori @enepanuu” (mpuHATa BCEHAPOIHBIM rosocoBanueMm 12.12.1993 ¢
W3MEHEHUsIMHU, OJOOpEeHHBIMH B XOJe obmiepoccuiickoro romocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW 28399/
®enepanbHbiil 3aKk0H "O0 OCHOBaX OXpaHbl 370POBbs rpaxkaan B Poccuiickoit denepanuu” ot
21.11.2011 N 323-®3 (mocnenHss peaakius) [DneKTpoHHBIA pecypc]: Pexxum nocryna
http://www.consultant.ru/document/cons_doc_LAW 121895/

HMcTouyHuKH 10MOTHUTEIbHBIE

CiioBapb BHIOB ¥ Pa3HOBHIHOCTEH COBPEMEHHOW YIPABJICHYESCKOW JIOKYMEHTAIMu. Pocapxwus,
BHUNIA/ M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa

OcHoBHas
beikoBa T.A. JlokyMeHTaMOHHOE OOECleYeHUE  yMNpaBJICHHUS  (JIETOMPOU3BOJICTBO)
[DnexTpoHHBIH pecype] yueOHoe ocodue / T.A. beikoBa, T.B. Ky3nenona. 2-e u3z. nepepad. u
non. Mocksa: Uudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
IOkma S.A. I'paxxnanckoe mpaBo: ydeOHoe mocoOue. M.: U3narensckuii nentp POUP: OO0
«Hayuno-uzgarensckuii nenrp MHOPA-M», 2017. 400 c.

Tema 7. (2 4.) JlokyMeHTHPOBaHME IPABa HA COLMAJIBbHOE O0ecIeYeHHe

enp 3ausATUS — CPOPMUPOBATH y OO0YUAIOIINXCS MPEICTABICHHE O JOKYMEHTOBEICHUN
MpaBa Ha COIIMATbHOE 0OECIIeYeHHE.

dopma mpoBeneHus — paboTa ¢ MPaBOBBIMU 0a3aMU JTaHHBIX, OTBETHI HA BOIPOCHI H
00CyXIeHUE MPEITIOKEHHBIX MPOOJIEMHBIX TEM.

Bompocsr q1st 06cyxaeHus:

1.McTopus pa3BUTHS JOKYMEHTAIIMH O COLIMATILHOM 00ECIIeUeHUH.

2. JlokymMeHTHpOBaHHE MPOLEAYpbl NMPU3HAHUS TPAKIAaHHMHA HYXKIAIOIMIMMCS B COIMAIIEHOM
00CITyKUBAaHUH.

3. JIOKyMEHTUPOBAaHHUE MPOUEAYPbl HA3HAYEHUSI NEHCUN IO IOCYJIapCTBEHHOMY MEHCUOHHOMY
o0ecIeueHHIO.

4. JlokyMEHTHpOBaHUE MPOLIETyPbl HA3HAUYECHHS CTPAXOBBIX NIEHCUI. BhImaTHoe feno.

CnHcoK MCTOYHMKOB M JIUTEPaTyPhbI:


http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_121895/
http://znanium.com/go.php?id=942800

20

HcTouHNKH OCHOBHEIE

Konctutynus Poccuiickoit ®enepaunn" (puHsITa BCeHApOAHBIM rosiocoBanueM 12.12.1993 c
W3MEHEHUsMHU, OJOOpPEHHBIMH B Xoje obmepoccuiickoro rosocoanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc_LAW_ 28399/

®enepanbubiii 3akoH "OO OCHOBaxX COLMAIBLHOIO OOCTY>KMBaHHUSI TpaxkaaH B Poccuiickoi
Oenepanun” ot 28.12.2013 N 442-D3 (nocnennsas pepaxius). [DIeKTpOHHBIN pecypc]| Pexxum
nocryma: http://www.consultant.ru/document/cons_doc_LAW_156558/

denepanbHblii 3ak0H "O6 00s3aTeIbHOM IEHCHOHHOM cTpaxoBaHuu B Poccuiickoit @enepanun”
or 15.12.2001 N 167-®3 (mocneanss penakums) [DnekTpoHHbIH pecypc] Pexxmm pocryna:
http://www.consultant.ru/document/cons_doc_LAW 34447/

@enepanbublii 3akoH "O  TOCYZapCTBEHHOM IEHCHOHHOM ofecriedeHun B Poccuiickoit
Odenepanun" oT 15.12.2001 N 166-03 (mocnemHss peaaKIus)
http://www.consultant.ru/document/cons_doc_LAW 34419/

HMcToYyHNKH 10MOTHUTEIbHBIE
CrnoBapp BHIOB U Pa3HOBHIHOCTEH COBPEMEHHOW YTpaBICHYECKOW JOKyMeHTalmu. Pocapxus,
BHUWJIA/L. M., 2014. http://archives.ru/documents/methodics.shtml
Jlureparypa
OcHoBHast

beikoBa T.A. JlokymeHTanuoHHOe  oOecredyeHue  ympaBieHHus  (AeTOMpPOU3BOACTBO)
[DnexTpoHHEIH pecype| yueoHoe ocodue / T.A. beikoBa, T.B. Ky3Henosa. 2-¢ u3z. nepepad. u
nom. Mocksa: Uudpa-M, 2018. 304 ¢. URL.: http://znanium.com/go.php?id=942800

Okma S.A. I'paxknanckoe mpaBo: ydeOHoe mocobue. M.: U3narensckuii ieatp POUP: OO0
«Hayuno-uznarensckuii uenrp MHO®PA-M», 2017. 400 c.

9.2 MeTtoanyeckne peKOMeHAAlMU MO MOAr0TOBKe NMMCbMEHHBIX padoT

B nporecce oOyuenus ctynentsl PITY BBITIONHSIOT pa3Hble BUABI MMCbMEHHBIX PaldoT.

OCHOBHBIMU LIETSIMH ITUCBMEHHBIX pa0OT B By3€ SIBIISIOTCA:

* 3aKpEIJICHUE NTOJIYYEHHBIX 3HAaHUN 110 CIIEMAIbHOCTH, IPUMEHEHHE 3TUX 3HAHUU ITPU
peleHnH npodecCOHAIbHBIX 3aj1ay;

* pa3BUTHE HABBIKOB BEJICHUS CAMOCTOSITENIbHOIN pabOThI, OBJIaJIEHUE METOAUKAMU U
MPUHIUIIAMUA CAMOCTOATEIIBHOU UCCIIEA0BATEIBCKOMN NEATEIBHOCTH;

* (popmHupoBaHUE YMEHUS TPAMOTHO U JIOTUYHO M3J1araTh COOpaHHbIE Hay4HbIE JaHHBIE
U MaTepuaibl COOCTBEHHOHN HCCIIeI0BATENbCKOM IeATEIbHOCTH.

Haubonee npocras, HO oueHb BaxHasi popmMa MUCbMEHHON paboThI B By3€ — 3TO
KOHTpoJbHas paboTa. OHa sBIIETCs 00s3aTeIbHBIM 3JIEMEHTOM CAMOCTOSITEIbHOU PabOThI
CTYJIEHTA U, IPEXKJIE BCETO, IEMOHCTPUPYET YMEHUE BOCIPUHUMATh U NIEPEIaBaATh
UH(OPMAILIHIO.

OTOT BUJI TUCbMEHHON pabOTHI MPEAYyCMOTPEH YU€OHBIMU TUIaHAMU TOJITOTOBKU
OakanaBpoB M Ha Kadeape apXUBOBEICHMS MTPeIaraeTcsi B paMKax U3ydeHUs OOIUX KypCoB U
KIIB.


http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_34447/
http://znanium.com/go.php?id=942800
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Taxke B mporecce oOyueHHs] CTyAEHTY HpPEICTOUT BBIIOJHEHHE KypCOBBIX paloT,
KOTOpbIe (POPMHUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTH3alMU U
OCMBICJICHHSl YK€ CYIIECTBYIOUICTO 3HAHUSA M HAIPABICHBI HAa CAMOCTOATEIBHOE PEIICHUE
HEKOTOPBIX TEOPETHUECKUX MIIM MPaKTHUECKuX 3aaa4. KypcoBas paboTa 1eMOHCTpUPYET YMEHHE
paboTaTh € MCTOYHUKAMH, HCIIOJIb30BaTh JOCTHIKEHUS COBPEMEHHOM Hayku (Hampumep,
MCIIOJIb30BaTh JOCTUKEHHSI apXUBOBEACHHUS, a TAK)KE€ CMEXHbBIX HayK M HAY4YHBIX JUCLUIUIMH),
YCIIELIHO pellaTh MOCTABJICHHbIE 3ahauyd, oOpabareiBaTh U 0000maTh Marepuan. Hamucanue
KOHTPOJBHOM pPabOThl, MOATOTOBKA M 3allUTa KypCOBOW HMEET psijJ OpraHU3alMOHHBIX U
METOAMYECKHX 0coOeHHOCTeH. O3HaKOMIICHHE C JJaHHBIMHU METOJMYECKHMHU PEKOMEHIAlMsIMU
MIOMOJKET CTYACHTaM IPAaBMIIBHO OPTaHU30BaTh CBOIO y4eOHYIO M HAYYHO-HMCCIIEOBATEIbCKYIO
pabory.

OO0mme Tpe0OBaHHSA K CTPYKTYpe U COJEeP:KAHMIO NMCbMEHHBIX pador

BaxHolt ¢popmoii caMoCTOATENIbHONW pabOThl CTyIE€HTA ABJSAETCS KOHTPOJIbHAs paboTa.
Ona mpexycMoTpeHa st OOJIBIIMHCTBA TUCIMIUIMH y4eOHOTo IJIaHa, YUTaeMBbIX Ha Kadeape
apxuBoBeZieHUs. Ee HanucaHue mpecienyer 1eib yriayOleHHOH NpopaboTKU AUCLUILIIMHBIL.

KonrponbHast paboTa BBIMONHAETCS CTYICHTaMH B COOTBETCTBHHM C TEMAaTUKOM,
eKerogHo  yrBepkaaemod  kadenpoil. KonrTponbHas  paboTa  sBISETCS  3JIEMEHTOM
CaMOCTOSITENIbHOW Pa0OTHI CTYZCHTOB, TO3TOMY BBIOOD TEMBI MPEIOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJIbBHOM paOoThl CTYAEHT JOJDKEH B LIEJIOM O3HAKOMUTBCS C
pazzenaMu Kypca, IpelyCMOTPEHHBIMU Y4eOHOH porpaMmon.

PaboTa no HanMcaHUIO KOHTPOJILHOW HAYMHAETCS C BBISBICHUS U U3YUYEHUS] HCTOYHUKOB
U JuTeparypsl 1o teMe. [1o okoHyaHuu coopa U U3ydeHus JIMTEPATypbl U UCTOUYHUKOB CIEAYET
IpOAyMarth IJIaH KOHTPOJIbHOU padoThl. CocTaBiieHue MIaHa — Ba)kKHAs 4acTh pabOThI HAJl TEMOI.
[Inan npexacraBisieT coOoOl MepeueHb BOINPOCOB, OTPAXKAIOIIUX COJepKaHue ucciaenaopanusd. Ot
TOT'0, HACKOJIBKO YETKO OH IPOJyMaH U IOCTPOEH, BO MHOIOM 3aBUCHUT Kau€CTBO KOHTPOJIbHON
paboTel. B muian nenecoo6pa3sHo BKIOUUTH HanboJiee BaKHbIE TEOPETUUECKUE U IPAKTUUECKUE
BOIPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT ObITh JAeTain3upoBaHbl. Kak mpasuio,
paboumii BapuaHT MJIaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOH.

B okoHuaTenbHOM BapuaHTe IJIaH MOXET OBbITh JaH B COKpAIIEHHOM BHJE, HO
00s3aTeNbHBIM YCJIOBHEM IIPU 3TOM SBISETCS OTPaK€HHWE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJIbHOU pa 60oTe. COCTaBICHHBIN MJIaH JOJDKEH HAWTH OTpaKeHHE B
OTJIaBJICHUU K KOHTPOJbHOU pabote. PaboTa nomkHa BKIIOYATh TUTYJIBHBIN JIMCT, OTJIaBJICHUE,
BBEJICHHE, OCHOBHYIO YaCTh, COCTOSIIYIO U3 HECKOJIBKUX Pa3JIesIOB WK aparpados, 3aKII0UCHHE,
CIIUCOK MCTOYHUKOB U JIUTEpaTypbl. Bo BBeleHUM HEOOXOIMMO KPATKO PACKPBITh 3HAYEHHUE U
aKTyaJbHOCTb HM3yYaeMOIro BoIpoca (TeMbl), Ha3BaTh OCHOBHbIE 3aJaud paboThl, ee
XPOHOJIOTUYECKUE paMKH, OOOCHOBAaTh CTPYKTYpy, JaTb KpaTKHi 0030p HCTOYHHMKOB U
autepatypsl mo Teme. O030p UCTOUHUKOB U JIUTEPATYPhl HE JOJKEH CBOJUTHCS K MEPEUHCICHUIO
HCIIOJIb30BAaHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuaja M OnmyOlMKOBaHHBIX cTaTeil. B Hem
clefyeT JaTh aHaJIM3 HCTOYHUKOB M JHUTEpaTypbl. B 3aBucMMOCTH OT o0beMa M LEJIEBOro
Ha3Ha4YeHUs paboThl, 0030p MCTOYHUKOB U JUTEPATYPhl MOXKET OBITh MPEACTABIEH OTICIIbHBIM
naparpagoM WM pa3esioM B OCHOBHOM 4acTH paOOTHI.

OcHOBHass 4acCTh KOHTPOJBHON PAOOTHI JTOJDKHA OBITH W3JIOKEHA B COOTBETCTBUHU C
IUIAHOM, OCBELIATh COCTOSIHUE M COJEP)KaTh aHAJIU3 pPacCMaTPUBAEMBIX BOIPOCOB C YYETOM
COBPEMEHHOT0 YPOBHSI Pa3BUTHS TEOPETHMUECKUX 3HAHUW W OMNbITA MPAKTHUYECKOH paboThI
ApXHUBHBIX YUPEXKJACHUH B 3TOH 00IaCTH.

[Ipu packpbITUU TOM WM MHOM TEMBI CTYACHT JOJHKEH CTPEMUTHCS MOAPOOHO U TITyOOKO
U3JIO)KUTh KPYr BOIPOCOB, BXoadwmux B Hee. [lo mepe paccMOTpeHMsI marepualia OTIEIbHbIE
MOJIO’KEHUS KOHTPOJIbHOIM paboThI ClielyeT WLTIOCTPUPOBATh MPUMEPAMHU U3 JIUTEPATyphl U, IO
BO3MOXHOCTH, M3 IMPAaKTUKH PabOThl KOHKPETHBIX apXMBOB C 00S3aTENbHBIMU CCHUIKaMHU Ha
JUTEpaTypy U UCTOYHUKHU. B 3aKiIt0u€HUM KOHTPOJIHHOI paboThl HEOOXOIUMO MOABECTH UTOTU
TEOPETUYECKOM U IMpaKTUYecKoW pa3paboTku BOMpocoB. CIMCOK MCTOUYHUKOB M JIMTEPATYPHI
IpeJICTaBIsieT coOOM MepeyeHb HMCMOJIb30BAaHHBIX PabdOT MO TeMe, B KOTOPOM YKa3bIBarOTCS
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(dhaMUITMY 1 MHUITHAIBI aBTOPa (aBTOPOB), Ha3BaHUE PabOThI, MECTO, BpeMsI €€ ONyOJIMKOBaHUS U
CTpaHULIBI.
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Hpunoxenne 1

AnHomayus oucyunaunvl (Mooyns)

Hucumrummna (Moxynb) «JlokymeHTHpoBaHMEe WH(GOpPMAIMHM  COIHAIBHO-TIPABOBOTO
XapakTepa» peanusyercs Ha (akyJbTeTe apXHBOBEICHHMS U JOKYMEHTOBEAEHUs Kadeapoin
JIOKYMEHTOBE/ICHUS, ay INOBU3YaIbHbBIX U HAYYHO-TEXHUYECKUX apXUBOB..

Lenb TUCHMIUIMHEI | COPMHUPOBATH Y CTYACHTA NPEACTABICHUS 00 UCTOPUH PAa3BUTHUS U
POJIH JOKYMEHTAIMH, 00eCTIeYNBAIOIICH COMATbHbIEC TPaBa TPaXKAaH B COBPEMEHHOM OOIIECTBE.
3ajauu IUCHUILIUHBIL
- IPOAHAIN3UPOBATH TOHATHE COLMATILHO-TIPABOBOM T0KYMEHTALIUH;

- IPOBECTH KIIAaCCU(UKALUIO JOKYMEHTAIIMHA B COOTBETCTBHH COLIMATBHBIMH MTPABaMU TPAXKAAH;

- IPOCJIEIUTh UCTOPHUIO PA3BUTHS COLUMAIBHO-TIPABOBOM IOKYMEHTALINN;

- U3y4UTh HOPMAaTHUBHO-TIPAaBOBYIO 0a3y, yCTaHABIMBAOILYIO TPEOOBAHUS K COCTABY U
COJIEPKAHUIO JOKYMEHTAIMH, 00eCIIeYrBaOILEel COlMaIbHbIE TpaBa rpax/iaH B COBPEMEHHOM
o01iecTse.

Jucnuminza (MOAysb) HalpaBiieHa Ha GOPMUPOBAHUE CIAEAYIOLIUX KOMIIETECHIIUIH:

I1K-3 . CnocoGeH ocyliecTBIATh JOKYMEHTAlMOHHOE 00ecrieueHne NesITeIbHOCTH OpraHu3aui
pasnnyHbIX (POpM  COOCTBEHHOCTH, TIOCYJApCTBEHHBIX OpPraHOB W OPraHOB MECTHOIO
caMOyIIpaBJICHUS

B pesynbrare oCBOCHUS TUCIUIUIMHBI (MOJTYJIs) 00YUYaIOIIUNACS TOJKEH:
3HAaTh:

KJIaccU(UKALMIO M BUJJOBOI COCTAB PAa3IUYHbIX CUCTEM JIOKYMEHTAllUN

HOpMaTUBHbIE TPeOOBaHUS K JOKYMEHTAllMOHHOMY OOECIEUEHMIO NESTEIbHOCTH OpraHu3aluil
paznuuHbIX (OpM COOCTBEHHOCTH, TOCYJAapCTBEHHBIX OpraHax W OpraHax MECTHOIO
CaMOyIIPaBJICHUS

0Cc00EHHOCTH paboThI C PA3IMYHBIMU CUCTEMA JIOKYMEHTAIINN;

YMers:

MPUMEHSTh TEOPETUUECKHE 3HAHUS IIPU pabOoTe C pa3INYHBIMU CUCTEMAaMHU JOKYMEHTAU!
OPUMEHATh 3HAaHME HOPMATHBHO-TPABOBOM 0a3bl MPHU OCYIIECTBIEHUH JOKYMEHTAI[HOHHOTO
o0ecrieyeHns JesTeIbHOCTH OpraHU3alui pa3aIuuHbIX GOpM COOCTBEHHOCTH, TOCYAapCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO CaMOYTIpaBJICHHUS

paboTaTh ¢ pa3IMUHBIMU CUCTEMAMH TOKYMEHTaLUN

Biaaners:
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HaBBIKAMHM HCIIOJB30BAHMS PA3JIMYHBIX BUJOB JOKYMEHTOB M CHCTEM JOKYMEHTAlUW s
o0ecrieyeHns IeATEIbHOCTH OpraHU3aluil Pa3InYHbIX (OPM COOCTBEHHOCTH, TOCYAapCTBEHHBIX
OpraHOB U OPraHOB MECTHOT'O CaMOYIIpaBJICHUS
HABBIKAMU COBEPIIIEHCTBOBAHUIO PA0OTHI C TOKYMEHTAMHU.

[To gucuummuHe (MOyI0) MPEayCMOTpPEHA MPOMEKYTOUHAsI aTTecTalus B popme 3aueTa.

OO01mast TpyJ0€MKOCTh OCBOSHUS TUCIUTLIHNHBI (MOYJIS1) COCTABIIACT 3 3a4ETHBIC SUHUIIBL.



